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College of Business & Economics

Hourly Student Worker Time Sheet

(Graduate or Undergraduate Students)

Date:___________

STUDENT=S NAME:_____________________________________________________

(Please print)

Last



First


Middle

DEPARTMENT STUDENT WORKING FOR:  _________________________________

NUMBER


       NUMBER


             NUMBER

HOURS


       HOURS


             HOURS

DAY
          DATE
WORKED    DAY
    DATE     WORKED     DAY              DATE      WORKED

	Sunday
	
	
	Sunday
	
	
	Sunday
	
	

	Monday
	
	
	Monday
	
	
	Monday
	
	

	Tuesday
	
	
	Tuesday
	
	
	Tuesday
	
	

	Wednesday


	
	
	Wednesday
	
	
	Wednesday
	
	

	Thursday
	
	
	Thursday
	
	
	Thursday
	
	

	Friday
	
	
	Friday
	
	
	Friday
	
	

	Saturday
	
	
	Saturday
	
	
	Saturday
	
	

	
	TOTAL
	
	
	TOTAL
	
	
	TOTAL
	


Total Hours Worked: ______             
NOTE: Timesheets are due every other Monday. A schedule is posted in the Business Office. Also, when calculating time worked, please submit in quarter hours; 15 min = .25, 30 min. = .50 and 45 min. = .75. Timesheets not in this format will be returned to the student for re-completion.








______________________________      ______________________________                                                      
         Student=s Signature


Supervisor's Signature (Legible)

Signature stamp is not acceptable

Revised 09/17/02

